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Creating an Account 
Creating an account is, quick, and painless. To create your account, you create a username and 
password; provide your email addresses, and a security question with the answer.  

 
You, the vendor, may have multiple accounts. With the creation of each account, you must provide vendor 
profile data. 

•  
Complete the required information in each of the fields provided on the Create an 
Account Form. 

 

 

 

 

 

 

 

 

 

Click on the Continue button. 

Creating a Vendor Profile 
After the account has been created, you will be asked to create a vendor profile, which. 

• Provides information about your company   
• Permits access to the request for proposal section of the NRA Standard Package Plan 

 

Complete the required information in each of the fields provided on the Vendor Profile 
Form. 
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Click on the Save Profile button. 

The Friends of NRA – Online Product Submission window will display. 

 

Click on “Log Out” on the menu bar to return to the Login/Create Account window.  

Online Product Submission 
Product submission in the form of a Request for Proposal (RFP) may be for Merchandise or 
Firearms. 

The PRODUCT INFORMATION form contains the same fields for either the Merchandise RFP or 
the Firearms RFP 

Fields to which to should pay particular attention have been indicated. 
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If you answer NO, then 
you must provide a UPS 
return label so the 
product can be sent back 
to you and you must 
select the check box 
indicating you have, in 
fact, included a return 
label. 
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You may submit the proposal with one item or add another item. Items are always associated with 
the selected RFP, either Merchandise or Firearms. 

Reviewing Your Submitted Proposal 
Notice that you may: 

• Print the proposal 

• Delete products from the proposal 

• Edit products by first deleting them and then reentering 

• Add additional products to the proposal 

• Finalize the proposal 

A Finalized proposal: 

• Cannot be changed 

• Moves from “Draft” to “Review Pending” 

 
 

 

You must check 
the box prior to 
finalizing the 
proposal 
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